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MyH#uIUTATEHOE OI0KETHOE JOLIKOIBHOE Q ‘p
«Jletckuii camg Ne 134» obmiep
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PREPHEITEHO
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KOJEKC OTUKHU U CJAYKEBHOI'O IIOBEJAEHUA PABOTHUKOB
MYHHUIIMIIAJBHOTI'O BIOKETHOI'O JOMIKOJbHOI'O
OBPA3OBATEJIBHOI'O YUPEXIAEHUSA
«IETCKHM CAJI Ne134» OBIIEPA3SBUBAIOIIETO BUJIA

1. O0CuMe moJI0KEeHHS

1.1. Kogekc 3THKH U CIIy)KeOHOro moBefeHus] pabOTHUKOB MYHHIIUIIAIIBHOIO
OIOHKETHOTO MIOIIKOJIBHOIO 00pa3oBaTeIBbHOTO yUpexaeHus «JleTckuil can
Nel134y ob6mepasBuBatoiiero Buaa (manee - Komekc) mpencrtaBisier coOoi cBon
OOILIMX MPHHITUIIOB MPOGECCUOHATBPHOW 3THKA M OCHOBHBIX IIPAaBHII CIIyKeOHOIro
MOBEIEHMs, KOTOPBIMHA  JIOJDKHBI ~ PYKOBOJZICTBOBAaThCSI ~ BCE  PaOOTHHUKH
MYHHIUITAIBHOIO OIOMKETHOTO OIIKOJIBHOTO 00pa30BaTEIbHOIO YUYpEKICHUS
«Jlerckuit cam Nel34» oOmiepa3BuBaromero Bujaa (Hainee - pabOTHUKH
YupexaeHus ) He3aBUCUMO OT 3aMelllaeMbIX UMHU TOJKHOCTEH.

1.2. Komekc pazpaboran B coorBercTBUM ¢ KoHcrurynueinn Poccuiickon
®enepannu, TpynoBeiM KkomekcoMm Poccuiickot @enepauuu, PenepaibHbIM
3akoHOM OT 25.12.2008 Ne 273-®3 «O mpOTUBOAEUCTBUU KOPPYHILHUU» U UHBIMHU
HOPMAaTHUBHBIMHU IMPaBOBBIMH akTamMu Poccuiickoli denepanyu, a TakKe OCHOBaH
Ha OOIIEeNpU3HaHHBIX HPABCTBEHHBIX IMPUHLMIAX X HOPMax pPOCCUHCKOro
obuiecTBa U rocyaapcTaa.

1.3. Llensto Komekca sBIsieTCSI yCTAHOBJIEHHE 3TUYECKUX HOPM M IIPaBUII
cIyke0HOro moBeAeHUs Pa0OTHUKOB YUPEeXKIEeHHUs, JIs1 JOCTOMHOI'O BBIIIOJIHEHUS
UMH CBOEU MpodecCHOHAIIBHOU AesSTETbHOCTH, a TAKXKE COAEWCTBUE YKPEIUICHUIO
aBTOpUTeTa paOOTHUKOB VYUpexaeHuss U obeclieueHue eOWHBIX HOPM HX
TIOBEICHUS.

1.4. Konekc mpu3BaH MOBBICUTH 3(DPEKTUBHOCTH BBITIOJHEHUS PaOOTHUKaAMU
VYupexneHus CBOMX TPYIOBBIX 00s3aHHOCTEeW. 3HaHWE U COOJIOJCHUE HUMHU
nonoxenut Komekca sBnsieTcsi ONHMM U3 KPUTEPUEB OLIEHKM KadecTBa UX
npodecCuOHATIBHOM AeSTeNIFHOCTU U TPYIOBOU TUCLIUTLIUHBI.

1.5. Kaxxapiii pabOTHUK YUpeXIeHHUs JOJDKEH O3HAKOMUTHCS C IIOJOXKEHUAMHU
Konekca, u mpuHUMaTh Bce HeoOXOUMBblEe Mephl sl ero cobisroneHusa. Kaxnsii
rpaXJaHUH BIpaBe OXHUIAaTh OT paboTHUKA YUpexIeHus IIOBEICHUS B
OTHOILEHHUSIX C HUM B COOTBETCTBHH C noJioxkeHussMu Kozmexkca.



2. O0mue NpUHIUNBI U NPABUJIA CJIY’KeOHOIr0 MOBEACHUS

2.1. [earenbHOCTh YupexAeHUs, a TaKKe €ro paOOTHUKOB OCHOBBIBACTCS Ha
CIEeAYIOIMX MPUHIIUTIAX:

- 3aKOHHOCTb;

- Mpo(heCCUOHAIIU3M;

- T0OPOCOBECTHOCTb;

- KOHQUICHIIMATBFHOCTD;

- CTIPaBEJIMBOCTh;

- “H(GOPMAIMOHHASL OTKPBITOCTb;

- OTBETCTBEHHOCTb;

- 00BEKTUBHOCTH TIPH MPUHATHN PEIICHUM.

2.2. PabGotHuku  YUpexIeHHs, CO3HaBas  OTBETCTBEHHOCTh  IeEpen
roCyJapCTBOM, OOIIECTBOM U TpakJlaHaMU, OOsI3aHBbI:

a) WCHOJIHITH JOKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeccuoHaIbHOM YPOBHE;

0) coOmogate TpeboBaHUsA 3akoHoAaTenbcTBa Poccuiickoii ®denepanuu,
AnTalicKoro Kpas u JJOKaJIbHBIX JOKYMEHTOB Y UpeKICHUS;

B) OCYIIECTBIISITh CBOK JICSITEIBHOCTh B TMpejeiaX CBOMX IOJTHOMOYUN U
MTOJTHOMOYM N Y UpPEKIACHUSA;

I) MpPU HCIOJIHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCUMBIM OT
BIMSHUSL OTHENBHBIX TpaxaaH, Npo(ecCHOHATBHBIX WM COLMAIBHBIX TPy,
OpraHu3aluu;

1) coOJIt0/IaTh COLMAJIBHYIO CIPABEIJIMBOCTh M PABHOIPABHO PaCIpenemsiTh
COLIMAJIbHBIE PECYPCHI C IIENbI0 pacIIMpeHus BbIOOpa W BO3MOXKHOCTEH ISl BCEX
KOHTPAareHTOB, B TOM YUCIIE, 11 HEUMYIIHNX, COIIHAIbHO-YS3BUMBIX U JPYTUX JIUII,
OKa3aBIIMXCS B TPYAHOW )KU3HEHHOW CUTYaIluU;

€) MPOSIBISITH TEPIUMOCTh M YBaXKEHUE K OOBbIUAsAM U TPaTUIMSIM HApOIOB
Poccum u npyrux rocymapcTB, YYUTHIBATH KYJIbTYpHBIE W HMHBIE OCOOECHHOCTH
Pa3TUYHBIX JTHUYECKHUX, COIMAIBHBIX TPYyNN H KOH(EecCuil, crocoOCTBOBATH
MEXHAIMOHAIBHOMY M MEKKOH(ECCHOHATEHOMY COTJIACHIO;

) HCKIIOYATh JICUCTBHUS, CBS3aHHBIC C BIHSAHUEM KaKUX-TUOO IJHUYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) M WHBIX HMHTEPECOB, MPEMSATCTBYIONINX
100POCOBECTHOMY MCTIOTHEHUIO JTOMKHOCTHBIX 00S3aHHOCTEIH;

3) coOm0IaTh HEUTPATBHOCTh, HCKIIOYAIONIYI0 BO3MOKHOCTH BIIUSHUS Ha
npo(eCCHOHATBHYIO JICSITEIIbHOCTh PEIICHWA TOJUTUYECKUX MapTHH, WHBIX
00II[eCTBEHHBIX 00hEITMHEHUI;

M) coOMrofaTh HOPMBI CIY)KEOHOHM W Tpo(ecCHOHaTbHOW OSTHUKH, TMpPaBHIIa
JICJIOBOT'O MOBEACHUS U OOIICHMS,

K) TIPOSIBIISITH KOPPEKTHOCTh U BHUMATEIBHOCTh K TPaXKIaHaM U JTOJDKHOCTHBIM
JMIaM TIPH TOJDKHOCTHOM B3aUMOJICHCTBUY C HUMU;

J) HE IOMYCKaTh KOPPYMIIMOHHOTO MOBEECHUS, B TOM YHCIIE BO3JEPKUBATHCS
OT TOBEJICHUS, KOTOPOE MOXXET BOCHPHUHUMATHCS OKPYKAIONIUMHU Kak OO€IlaHue
WM TIPEIOKCHUE Ja4d B3STKHA JIMOO KaK COTJIACHE TPHUHSITH B3ATKY, WIH Kak
npock0a (HaMeK) O J1aue B3SITKH, a TAKXKE TPUHUMATh MEPHI 110 MPEIOTBPALLICHUIO U



YPETYIHPOBAHUIO  KOH(MJIMKTA  HWHTEPECOB, NPOTHBOJCHCTBOBATH  JIIOOBIM
MIPOSIBJICHUSIM KOPPYTINH M IIPOYHUM 3JI0YIOTPEOTICHUSAM B Y UPEKACHUS;

M)  YBEIOMIISITh  PYKOBOIUTENS  YUPEKACHHS, JIOJDKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 3a pa0bOoTy MO MPO(IIAKTHKE KOPPYIIIUOHHBIX TIPAaBOHAPYIICHUA B
YupexaeHus, opranbl IPOKypaTypbl W HHbBIE (eepalbHbIe TOCYIapCTBECHHBIC
Opranbl 000 BceX CydasXx oOpalieHus K HUM KaKuX-JIH00 JIUIl B IESX CKIOHCHHS
K COBEPIIICHUIO KOPPYIITHOHHBIX MPABOHAPYIIECHU;

H) He3aMEJINTEIEHO YBEIOMIISITh PYKOBOAUTENS Y UPEKICHUS, JODKHOCTHOE
JUIO, OTBETCTBEHHOE 3a paboTy 1Mo nOpoQUIAKTHUKE KOPPYHLMOHHBIX
NIPABOHAPYIICHUHA B YUPEKICHUH, O CTABIINX UM U3BECTHBIMH (pakTax KOH(MIUKTA
WHTEPECOB U KOPPYIIIMOHHBIX MPOSBICHUN B YUpPEKICHUU, 00CTOSATEIBCTBAX U
nerctBusix  (OGesznmedictBUM) paOOTHUKOB  YUpexAeHUs U TPEThbUX  JIUII,
MOCITY)KMBIIIMX WA CHOCOOHBIX TIOCTYKUTh TPUYHHAMUA BO3HUKHOBCHHUS B
YupexaeHnu, KOH()INKTa UHTEPECOB U/WITH KOPPYIIIUOHHBIX MPOSBIICHUH, a TAKXKE
O MPUYMHCHUH (BO3MOKHOM MPUYMHCHHH ) Bpea Y UpexkICHHIO;

0) HE pasriamaTh U HE WCIOJB30BaTh HEHAJIEKAIIUM O0pa3oM CBEIEHUS,
OTHECEHHBIE 3aKOHOAATeNbCTBOM Poccuiickonn denepanun K CBEACHUSAM
KOH(UJICHIINATBHOTO XapaKTepa, ¥ CIy)KeOHYI0 HHPOpPMAIIHIO U WHBIC CBEJCHMUS,
CTaBIIIME U3BECTHBIMU B CBSI3U C UCIIOJHEHHUEM TPYIOBBIX 00sI3aHHOCTEIH;

1) HE JIOMyCKaTh OKa3aHUsl BO3JIEUCTBHS HA CBOMX KOJUJIET B LENSIX MPUHATHA
IPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHMUS;

P) BO3IIEPKUBATHCA OT MOBEJEHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B
100pOCOBECTHOM HCIOJIHEHUU TPYIOBBIX OO0S3aHHOCTEH, a Takxke H30erarhb
KOH(JIUKTHBIX CUTYallUH, CIIOCOOHBIX HAHECTH YIIEPO peryTaluu Uid aBTOPUTETY
pabOTHUKOB YUpeKJIeHUs W/ UIN Y UpekKACHUIO;

C) HE JOMyCKaTh MPOsIBJICHUHN (opMann3Ma, BBICOKOMEPHS, HEYBaKUTEIBLHOTO
OTHONICHUS K 3aKOHHBIM TIpocb0aM M TPeOOBAHHSAM TpaXKIaH B CBSI3U C
UCTIOJTHEHUEM TPYJIOBBIX 00SI3aHHOCTEN;

T) BO3JEPXKUBATHCA OT MyOJIMYHBIX BBICKA3bIBAHWUMN, CYXKJIEHUW M OLICHOK B
OTHONIICHUH Y UPEXKICHHUSI, €CIIM ATO HE BXOJUT B 00513aHHOCTH paOOTHHKA;

y) cobOmonath KOH(DHICHIMATBHOCT, HWHGOpPMAIMM O  KOHTPAreHre,
KacaroIlecss yCIOBUN €ro KU3HENEATETbHOCTH, JHYHBIX KayeCTB W TPoOseM,
IPUHUMATH MEPHI I €€ 00eCTICUeHHUS;

¢) HEe MCHONB30BATHh JIOJDKHOCTHOE TOJOKEHHE [IJISi OKa3aHWs BIMSHUS Ha
JeSTENHHOCTh TOCYJApPCTBEHHBIX OPTaHOB M OPTraHOB MECTHOTO CAMOYIPABIICHHSI,
OpraHu3anui, JOJDKHOCTHBIX JIMI], TOCYJAapCTBEHHBIX H MYHHIIMIAIBHBIX
CITy’KaIllUX TP PEHICHUU BOTIPOCOB JIMYHOTO XapaKTePa;

X) YBaXUTEIBHO OTHOCHUTHCS K JCSATEIBHOCTH TIPEJICTABUTENICH CpPENCTB
MaccoBOW HH(pOpMAIUHU 110 HHHOPMHUPOBAHHIO 00IIeCTBa 0 paboTe YupekaeHus, a
TaK)K€ OKa3blBaTh COJCHCTBHME B TMOJYYEHUH JOCTOBEPHOW WHGPOpMAINA B
YCTaHOBJICHHOM TIOPSIJIKE;

11) TIOCTOSTHHO CTPEMUTHCS K 00ECIIEUCHUIO KaK MOKHO Oojee 3(hPeKTUBHOTO U
HSKOHOMHOTO PacTHOpsDKEHUST (UHAHCOBBIMU CPEICTBAMU, HHBIM HMYIIECTBOM,
MaTepHATbHO-TEXHUYECKUMU U IPYTUMH PeCcypcaMu Y UpesKICHUS;



Y) HE HKCMOJIb30BaTh HMYIIECTBO YUPEKICHUS B IEISAX, HE CBS3aHHBIX C
WCIIOJTHEHUEM TPYAOBBIX 005I3aHHOCTEH, a TaKXKe HE MepeIaBaTh €ro B TAKUX LEJsAX
WHBIM JIUIAM.

2.3. PykoBomurenp  YUpekIEHHS WU PYKOBOIHUTENIH  CTPYKTYpPHBIX
nojapazfeieHuit YUpexJaeHus JTOJDKHBI OBITh It paOOTHUKOB YUpeKIeHUS
oOpasziom mnpodeccuoHaiu3Ma, OE3ympeyHoW pernyTalyd, CBOUM JIMYHBIM
MOBEJICHUEM I0JaBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEJTMBOCTH.

2.4.  PykoBomuTenb  YUpexXJIECHHUs] U PYKOBOAUTEIN  CTPYKTYPHBIX
NIOApa3ICIICHUN Y UPEKIACHUA:

a) MPUHUMAIOT MEPhI MO MPEJOTBPAIICHUIO U YPEryJIUPOBAHUIO KOH(MIUKTA
UHTEPECOB, MO  NPEAYNPEKICHUIO  KOPPYIIMM, BKJIKOYas  MEphl IO
PEAOTBPAILICHUIO KOPPYIITMOHHO-OMACHOTO MTOBEICHHUS;

0) CONEHCTBYIOT YCTAHOBJICHHIO M TOJJICPKAHUIO B KOJIJIEKTHUBE 3JI0POBOTO
MOPIBHO-TICUXO0JIOTUUECKOTO KJINMaTa;

B) TIPU ONpEACIICHHH 00beMa M XapakTepa MmopydaeMol JpyruM pabOTHUKAM
Yupexaerus: paboTbl PYKOBOJCTBYIOTCS NPHHIIUIIAMU CIIPABEJIMBOCTH, YYeTa
JUYHBIX U JIEJTOBBIX KA4€CTB, KBATU(UKAIIUHA U OTBITA TTOJYMHCHHBIX;

) HE JOMyCKalT TI0 OTHOIICHUIO K TMOJYMHEHHBIM pabOTHUKaM
HE0OOCHOBAHHBIX MPETEH3UH, a TakKe (PaKTOB IpyOOCTH U OECTAKTHOCTH;

1) TPOSABIIAIOT 3a00Ty O MOJAYUHEHHBIX, BHUKAIOT B UX MPOOJIEMbI U HYKIBI,
COJICUCTBYIOT MPHUHITHIO 3aKOHHBIX W OOOCHOBAHHBIX PEIICHUH, CIOCOOCTBYIOT
npodeccCUOHaTIFHOMY U JJOJPKHOCTHOMY POCTY paOOTHHUKOB;

€) OpPraHu3yloT OKa3aHHUE MOAAECPKKM U MOMOILIM MOJIOABIM CIEHHAINCTaM (C
OTIBITOM paboTHI 10 3 JieT) B MpUOOpeTeHNH MpOodheCCUOHATBHBIX HABBIKOB.

2.5. PykoBogutenb  YUpexaeHUS U PYKOBOJMTEIU  CTPYKTYPHBIX
noApa3AeieHuil  YUpexXJeHUsT HECYT OTBETCTBEHHOCTb B COOTBETCTBUHM C
3aKOHOJATEeNIbCTBOM Poccuiickoit ®enepanuu 3a JeHCTBHS WM Oe3neliCTBHE
NOJAYMHEHHBIX COTPYAHUKOB, HAPYIIAIOLMIMX MPUHLUUIBI ASTUKU U [paBuia
CITy’k€OHOTO TOBEJICHUS, €CIIM OHU HE MPHUHSIIM MEp, YTOOBI HE JOMYCTUTh TAKHX
JeNCTBUM WK 0e3/1eCTBHUS.

3. OTYecKkue HOPMBbI CJIYKeOHOTr0 NMoBeleHNs1 PA0OTHUKOB

3.1. B J0mKHOCTHOM TMOBEIECHUU PAOOTHHUKY YUPEKICHUS HEOOXOIUMO
PYKOBOJICTBOBaThbCS T€M, 4YTO B COOTBeTCTBMU ¢ KoHctuTyumen Poccuiickoin
denepanuu, YEJIOBEK, €r0 MpaBa W CBOOONBI SBISIOTCS BBICIHICH IIEHHOCTBIO, H
KOKABbIM TpaXJAaHWH HMEET IPAaBO HA HENPUKOCHOBEHHOCTh YAaCTHOW JKHU3HH,
JUYHYIO U CEMEIHYIO0 TaliHy, 3alllUTy Y€CTH, JOCTOUHCTBA, CBOEr0 T0OPOro UMEHHU.

3.2. B 10MKHOCTHOM MOBEICHUU PAOOTHUK YUpPEXICHUSI BO3IEPKUBAECTCS OT:

- M000r0 BHJIa BHICKA3bIBAHUM U JIEUCTBUI NUCKPUMUHAIIMOHHOTO XapaKTepa
[0 IpU3HAKaM I10Ja, BO3pPACTa, PAChl, HAIMOHAJIBHOCTH, SI3bIKA, T'PAXKIAHCTBA,
COLMAIIBHOT O, UMYIIECTBEHHOIO MJIM CEMEMHOTO MOJIOKEHUS, NOJIUTUYECKUX WIIN
PEIUTHUO3HBIX MPEATIOUYTCHU;



- rpy0OCTH, MpOSBICHUN MNPEHEOPEKUTEILHOTO TOHA, 3aHOCUHUBOCTH,
NpEeAB3AThIX 3aMEYaHUl, NPEIbABICHUS HENPABOMEPHBIX, HE3aCIy>KEHHbIX
OOBHHECHMI,

- yIpo3, OCKOPOUTENIbHBIX  BBIPAXKEHUW WM  PEIUIUK, JIEUCTBUH,
OPENSITCTBYIOMINX HOPMaJIbHOMY OOILIEHUIO WIH MIPOBOLUPYIOIINX
IPOTUBOIIPABHOE MOBEJICHHUE.

3.3. PaGoTHuKHM Yupex1eHnus NpU3BaHbl CIOCOOCTBOBATH CBOUM JI0JKHOCTHBIM
NOBE/ICHUEM YCTAaHOBJICHHIO B KOJUJIEKTUBE [I€JIOBBIX B3aMMOOTHOUICHUH W
KOHCTPYKTHUBHOT'O COTPYIHUYECTBA JAPYT C IPYTOM.

PaGoTHMKYM JOJAKHBI OBITH BEKIMBBIMU, J00POKEIATENIbHBIMU, KOPPEKTHBIMH,
BHUMATEIBHBIMU M TIPOSBIATH TEPIUMOCTh B OOIIEHHH C TpaXIaHaMH M
KOJUJIEraMHu.

3.4. Ilpy BO3HUKHOBEHMHM KOH(DJIMKTHOW CHUTyallUM MEXAY CTPYKTYPHBIMH
nojipasfieIeHUsIMA ~ YUpekJeHusi, pabOTHUKAMH YUpeXKACHHUs NPUOPUTETHBIM
HAIPaBJIICHUEM DEIICHHUs] KOH(JIMKTA SIBISETCS Y4YeT UHTEPECOB YUpEeKIACHHUS B
LEJIOM.

3.5. Buemnuii Bua paboTHUKA YUpeXJIeHUS TMpPU HUCIOJIHEHUH UM
JOJIKHOCTHBIX 00s13aHHOCTEH B 3aBUCUMOCTH OT YCJIOBHM TPYAOBOU NEATEILHOCTH
JIOJIKEH CIIOCOOCTBOBAThH YBAKUTEILHOMY OTHOILIEHHUIO FPAXKIAH K Y UPEkKICHUIO, a
TakXKe, IPU HEOOXOJUMOCTH, COOTBETCTBOBATH OOILIETIPUHSATOMY JIEIOBOMY CTHIIIO,
KOTOPBIA OTJIIMYAIOT CIEPHKAHHOCTD, TPAAUIUOHHOCTD, aKKYPAaTHOCTb.

4. OTBETCTBEHHOCTH 32 HapyuIeHue noJoxxeHuii Konekca

4.1. Hapymienne paboTHUKaMH Y UpexXAeHUN TTOJI0OKeHn HacTosmero Komekca
MOJITICKUT MOPAILHOMY OCYKJIEHUIO Ha COOpaHUsIX (COBEIIaHUAX, KOH(EepeHIInsX),
a B CIydasX, TMpeAyCMOTPEHHBIX (denepadbHbIMU 3aKOHAMHU, HAPYIICHHE
nonoxxennit Kozekca Biedet npumMeHeHne K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2 PaboTHUKN YUpEKICHUS B 3aBUCUMOCTH OT TSDKECTH COBEPIICHHOTO
IIPOCTYIIKA HECYT OTBETCTBEHHOCTb B COOTBETCTBUUM C JCHUCTBYIOLIUM
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

4.3. CobmoieHre pabOTHUKOM Y UpeskICHUS T0JIoKeHNH HacTosmero Kogekca
YUYUTBHIBAECTCS MPH HA3HAYECHUM I[OOUIPEHUN M HAIOKECHUHU JUCLUIIMHAPHBIX
B3BICKAHUU.

4.4.Hapyuienue npaBuil aHTUKOPPYITLIMOHHOTO TTOBEICHUS BIEYET MPOBEICHUE
CIIy’K€0HOT0 pacciieIoBaHus IO 0OCTOSITENBCTBAM BO3HUKHOBEHHUSI KOPPYIIIUOHHO-
ONACHOW CUTYyalWH.
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